
AGENDA PREPARATION SURVEY

MUNICIPALITY  PERSON POLICY/TYPE
RESPONSIBLE

Coconut Creek Manager No current written policy

Coral Springs Mayor/Mgr/Commission No written policy

Deerfield Beach Manager No written policy

Ft. Lauderdale Manager Ordinance

Hallandale Manager Resolution

Hillsboro Beach Mayor/Mgr/Commission No written policy

Hollywood Manager Resolution

Lauderdale Lakes Manager No written policy

Lauderdale-By-The-Sea Manager No written policy

Lighthouse Point City Clerk or Commission No written policy
  direction*

North Lauderdale Manager/City Clerk No written policy

Oakland Park Manager Written policy

Parkland Manager No written policy

Pembroke Park Manager No written policy

Pembroke Pines Manager No written policy

Plantation Mayor Charter

Pompano Beach Manager Administrative policy

Sunrise Manager Resolution

Tamarac Manager No written policy

Weston Manager Resolution

Wilton Manors Manager or City Clerk No written policy

SUMMARY

17 of the 21 cities that responded indicated city managers as being responsible for the 
agenda

8 of the 21 cities that responded have a written document for agenda responsibility

*Special meetings set by Commission President or Vice-President
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TOWN COUNCIL MINUTES
JULY 1, 1998

13.7 Policy for putting items on agenda and final authority on agendized items
Vice-Mayor Cox stated that a policy needed to be established on how individual

Councilmembers get items agendized as she thought that items that Council wanted
discussed should be placed on the agenda.  She said that it could be the Mayor's prerogative
on the arrangement of the agenda, but Council should be able to place items on the agenda.
Mayor Venis stated that the policy that he and Mr. Flatley had been using for many
months, was that a Councilmember requested that an item be placed on the agenda.  If the
item required an ordinance or resolution, Council discussed it first for a consensus.  Mayor
Venis indicated that if there was no consensus, no legal fees would be incurred.  He
advised that he thoroughly reviewed the agenda to make it resident friendly.

Councilmember Bush stated that a Councilmember needed to bring the item up for
discussion but the Councilmember should have the right to place an ordinance on the
agenda no matter what the vote was.  Councilmember Paul suggested that the minutes be
more in detail which would help in cases such as this.  Councilmember Weiner stated that
when he brought up the issue of EMS and lobbyist registration, both issues where brought
up under discussion.  He recommended that if an issue was new business, it should be
discussed under New Business to see what the vote would be.

Vice-Mayor Cox stated that in a number of cities, the city manager had final authority
on the placement of agenda items.  She asked if this should be included in the codification.
Councilmember Bush questioned if some city managers had the authority to prevent a
Councilmember from placing an item on the agenda.  He stated that he thought the
Town's Charter provided that Council had the right to place an ordinance on the agenda.

Mayor Venis advised that the current procedure had been working for years.  He
questioned if the consensus was to formalize the current procedure.  Vice-Mayor Cox
stated that she thought there should be an established policy with Councilmember Bush
indicating that the policy could be provided by resolution.  Councilmember Weiner said
that he hated to spend money to prepare the document.  Mayor Venis stated that he
thought that the current procedure should be retained.  Councilmembers Paul and Bush
agreed that the current procedure should be retained.


















